
DAVID Y . IGE 
GOVERNOR 

STATE OF HAWAl'I 
DEPARTMENT OF EDUCATION 

P.O. BOX 2360 
HONOLULU, HAWAl'I 96804 

OFFICE OF FISCAL SERVICES 

December 18, 2020 

TO: 

FROM: 

SUBJECT: 

Deputy Superintendent 
Assistant Superintendents 
Complex Area Superintendents 
Principals (All ) 
Internal Audit 
Personnel Regional Officers 
Executive Office on Early Learning 
Hawaii Teacher Standards Board 

Brian Hallett Bria=~2015:05 HST} 

Assistant Superintendent and Chief Financial Officer 

Excess Vacation Carry Over Requests 
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In recognition of the many employees that not only continued to perform their duties, but went 
above and beyond what is expected throughout the COVID-19 pandemic disruption we 
experienced for most of the calendar year 2020, the State of Hawaii's (State) Comptroller 
recently announced a process by which, under certain conditions, excess vacation leave may 
be carried over into 2021 . This provides a mechanism for a one-time exception to the vacation 
leave carryover limit of 720 vacation hours. 

This option is only available to employees who will end calendar year 2020 with earned vacation 
leave in excess of 720 hours. 

In addition, this option is only available to employees that can meet either of the following two 
criteria: 

1. Instances in which the employee's vacation leave requests were denied by their 
respective supervisor due to workload demands attributed directly to the 
COVID-19 pandemic at any time between March 1, 2020, through 
December 31 , 2020. 
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2. Instances in which,  
 

a. the employee’s supervisor and the Superintendent’s concurrence, the employee 
has put in exceptional work, time, and effort related to the COVID-19 pandemic 
above and beyond what is expected for the employee’s position, and 
 

b. the employee did not request vacation due to an indication from the supervisor or 
the employee’s own belief that vacation time could not be accommodated 
because of the demands of the State’s COVID-19 pandemic response. 

 
In order for the Comptroller to review and evaluate recommendations for exception, the 
Department of Education must collect employees’ requests and required documentation.  A 
process to collect this information will be developed in the coming weeks and there will be 
another communication issued with the procedures.  We do not anticipate opening up the 
process until after January 1, 2021, as we will not know the level of excess vacation leave 
balances until that time.   
 
If you have any questions at this time please review the attached Comptroller’s Memorandum.  
If there are still questions, please contact Craig Matsuda at (808) 784-6003 or email at 
craig.matsuda@k12.hi.us. 
 
 
BH:bh 
Attachment 
 
c: Superintendent 
 Board of Education Office 
 Office of Talent Management 
 Accounting Services Branch - Operations Section 
  Office of Fiscal Services 
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