






 

 

ATTACHMENT 
Revised February 2021 

 
2021-2022 TEACHER ASSIGNMENT AND TRANSFER PROGRAM (TATP) TIMELINE  

 
The chart below describes the roles and responsibilities of each role group involved in the TATP. 

 
DATES WHO TASK 

March 1, 2021 
to 

March 5, 2021 
 

(5 calendar days) 

Principals/Directors 

 
The Electronic Human Resources (eHR) will 
automatically generate TATP Posting #1.  
Principals/Directors may update the subject 
course area if needed and withhold any positions 
from being posted in TATP Posting #1.   
 
Deadline for Principals/Directors to submit 
TATP Posting #1 vacancies to the Personnel 
Regional Officers (PROs) is 4:30 p.m. on 
March 5, 2021.    
 

 
 
 
 

March 8, 2021 
to 

March 18, 2021 
 

(11 calendar days) 
 
 

PROs 

 
PROs to conduct their district unassigned 
teachers meeting utilizing the vacancies 
generated from TATP Posting #1.  
 
NOTE:  When assigning a displaced teacher to a 
school’s advertised vacancy, ensure that the 
status of the vacancy is changed from “Request 
to Fill” to “Withhold Request to Fill” to prevent that 
position from being advertised in TATP Posting 
#1.  PROs will also need to make the appropriate 
changes to the school’s Projected School List.  
 

March 15, 2021 
to 

March 18, 2021 
 

(4 calendar days) 

PROs 

 
Final review of vacancies to “post” or “withhold” 
for TATP Posting #1.   
 
Deadline for PROs to submit approved 
vacancies in eHR for TATP Posting #1 is  
4:30 p.m. on March 18, 2021.  No changes will 
be allowed after this date. 
 

TATP Posting #1 
 

March 22, 2021 
to 

March 29, 2021 
 

(8 calendar days) 

Tenured teachers, 
5th and 6th semester 

probationary teachers and 
National Board Certified 

teachers in their last 
semester of probation 

 
TATP Posting #1 available to teachers.    
All teachers statewide will be submitting online 
TATP applications (in eHR) for advertised 
vacancies listed in TATP Posting #1.   
 
NOTE:  Eligible teachers who do not have access 
to the online application, as outlined in the TATP 
memo, should contact the Teacher 
Reclassification Unit at (808) 441-8383 for 
assistance. 
 



 

 

DATES WHO TASK 
 

 
March 30, 2021 

to 
April 12, 2021 

 
(14 calendar days) 

 

 
 
 
 

Principals/Directors 
 
 
 

 

Principals/Directors will interview all eligible 
teachers who submitted online applications.  
Once interviews are completed, Principals/ 
Directors will make their hiring selection utilizing 
eHR and submit their selection case.    
 
PRINCIPAL deadline to submit TATP #1 
selection case to OTM is 4:30 p.m.  on  
April 12, 2021. 

April 13 – April 15, 2021 
 

(3 calendar days) 
Teacher Reclassification Unit 

Validates transfers for TATP Posting #1.   
E-mails sent to Principals and PROs of validated 
and invalidated transfers. 

 
 
 
 
 

April 16, 2021 
to  

April 22, 2021 
 

(7 calendar days) 

 
Principals/Directors/PROs 

eHR will automatically generate TATP Posting #2.  
 
Principals/Directors and PROs will review the 
posting and make any necessary modifications 
via eHR.  Deadline for Principals/Directors to 
submit TATP Posting #2 vacancies to the 
PROs is 4:30 p.m. on April 21, 2021.  
 
The PROs will review and submit approved 
vacancies to OTM.  Deadline for the PROs to 
submit approved vacancies in eHR for TATP 
Posting #2 is 4:30 p.m. on April 22, 2021. 
No changes will be allowed after this date. 
 

TATP Posting #2 
 

April 26, 2021 
to 

April 29, 2021 
 

(4 calendar days) 

Tenured Teachers 

 
TATP Posting #2 available to teachers. 
All teachers statewide will be submitting online 
TATP applications (in eHR) for advertised 
vacancies listed in TATP Posting #2.   
 
NOTE: Eligible teachers who do not have access 
to the online application, as outlined in the TATP 
memo should contact the Teacher 
Reclassification Unit at (808) 441-8383 for 
assistance. 
 

 
 

April 30, 2021 
to 

May 10, 2021 
 

(11 calendar days) 

Principals/Directors 

Principals/Directors will interview all eligible 
teachers who submitted online applications.  
Once interviews are completed, Principals/ 
Directors will make their hiring selection utilizing 
eHR and submit their selection case.    
 
Principal’s deadline to submit TATP #2 
selection case to OTM is 4:30 p.m. on  
May 10, 2021. 

May 11 - 13, 2021 
(3 calendar days) 

Teacher Reclassification Unit 

Validates transfers for TATP Posting #2.   
E-mails sent to Principals and PROs for validated 
and invalidated transfers.   

 


