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SUBJECT: School Attendance Policy, Attendance Code Procedures and Accountability Updates

The safety and well-being of all students continues to be the fundamental priority of the Hawaii State 
Department of Education (Department). It is critical that schools continue to measure and track student 
attendance accurately and consistently as we navigate the COVID-19 impact on school attendance. The 
Office of Student Suppo1t Services, Office oflnformation Technology Services, and Office of Strategy, 
Innovation and Performance have collaborated to provide policy, procedures and accountability updates 
with regard to school attendance. This memorandum, School Attendance Policy, Attendance Code 
Procedures and Accountability Updates, dated September 15, 2021 and its related documents, supersedes 
any previous versions. 

Policy 

Please refer to the revised School Attendance Procedures (SAP) September, 2021 to be implemented by 
all schools. All elementary and secondary schools are expected to adhere to the procedures outlined for 
taking and reporting daily attendance. Due to the COVID-19 pandemic, these procedures have been 
modified for in-person and vi1tual environments as well as students who are in quarantine or isolation as 
directed by the Department or the Hawaii State Depaitment of Health (DOH). Please inform students, 
parents/legal guardians, teachers and staff of your school's attendance policy and procedures if you have 
not already done so. 

AN AFFIRMATIVE ACTION AND EQUAL OPPORTUNITY EMPLOYER 

https://drive.google.com/file/d/14EpvEiLd_nE2JwKZRHH0bKKEp-lDnKoE/view?usp=sharing


https://drive.google.com/file/d/1byLNka04dABNi-KnwJoKZ2lJcXrM7h6w/view?usp=sharing
https://drive.google.com/file/d/1kp9rX80A_RZ2S9HP2_4dsfqW5QBj23Gx/view?usp=sharing
https://drive.google.com/file/d/1kp9rX80A_RZ2S9HP2_4dsfqW5QBj23Gx/view?usp=sharing



